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Local Councils, Internal Drainage Boards
and other Smaller Authorities in England
Annual return for the year ended 31 March 2016

Every smaller suthority in England with -an annual turnover of £6.5 million or less must complate
an annual return at the end of each financial year in accordance with proper practices
summansing fis activites. In this annual retum the term 'smaller authority'™ includes a Parish
Meeating, a Parish Council, a Town Council and an Intemal Drainage Board.

The annual return on pages 2 to 4 is made up of three sections:

— Sectons 1 and 2-are completed by the smaller authority. Smaller authorities must approve
Section 1 bafore Seclion 2.

- Saction 3 is completed by the external auditor.

In addition, the internal audit repart i= complatad by the smaller authorily's intemal audit provider

Each smaller authority must approve Sections 1 and 2 of this annual return no later than 30 June
2016.

Completing your annual returmn

Guidance notes, including a completion checklist, are provided on page 6 and at relevant points in
the annual return.

Complete all highlighted sections. Do not leave any highlighted box blank. Incomplete or incorrect
returns require additional external audilor work and may incur additional costs.

Send the annual return, together with the bank reconciliation as at 31 March 2016, an explanation
of any significant year on year variances in the accounting stalements, your notification of the
commencemeant date of the period for the exercise of public rights and any additional
information requestad, 1o your external auditor by the due date.

Your external auditor will ask for any additional documents needed for their work. Unless
requested, do not send any original financial records to the external auditor.

Once the external auditor has completed their work, certified annual retums will be returned to the
smaller authority for publication or public display of Sections 1, 2 and 3. You must publish or
dispiay the annual return, including the external auditor's report, by 30 Saptembar 2018,

It should not be necassary for you to contact the external auditor for guidance.

More guidance on completing this annual return is available in the Practitioners’ Guides that can
be downloaded from www._nalc.gov.uk or from www.slee.co.uk or from www.ada org.uk
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Section 1 — Annual governance statement 2015/16

We acknowledge as the members of;

HOLFORD PARISH Counc -

Entar nama-of
ermalier guthorily hsre

our responsibility for ensuring that there is a sound system of internal control, Including the
preparation of the accounting statements. We confirm, to the best of our knowledge and belief,
with respect to the accounting statements for the year ended 31 March 2016, that:

Vi
S hhaa i it e e bt

1. Wa have put in plama armargamemes for sflectia
finmncial managomant during tha yaar, and for fha
praparatinn af this aocodinting Stalomsamis

prpand = accounting stivements o
accocdoncno with the Acoounts arad
AL Regulainns

2. We memtaired n-edequste system of inkarnal comro:
[rociuclineg) Priassiees tesigried 1o pravent snd detect
fraud and comuplion erd revigwad s effectivenasa

made propsr arangemonts and accopied
rasponEbity for safaguanding the plblic monny
and resources In 5 change.

3. W Took ab ressanaboy slEpe 10 sssums ourselias st

e Be 0 Tisibens Of BoluE or polentisl non-oompdance

iwith ke, regutalons and Ppropar practices al ogud
hered & siqrificent insncigl efect on the abdlly of this
armaler sulloily o conduct 85 basinass of on

I Tirances;

VES

has only done what it fies the legal power 1o do
&nd has compiisd with prooer practoes
I Saing e

4, e prownded propes opporiabily dimng e year for iha
ez of pledors nghls in acootanne with e

requenemyerts ol e Adciounts and Audi Reguiiconms.

YES

cluring e year g 3ll persons: infarestad the
opportunity (o inspect and sk questiors aboul
tiig auibority’s oo s

% Wa carriad o an essessment of the rmsics facing thés
smadar suthondy and took appropriaie staps [ manago
thosa rsks, nclading the imroduction of intemial gontrols
anddor pebgrmal nsuranoD covar where raguined

YES

consifanred tha fancks| and ofher nsks i Bacns
and hes dealt wah them poopery

#  Wamainianed throughout the yeer sn adegusts and
effactive eystem of iIntemad sudit of he accounting

ENEngac ar & compatEnt person, indapsndan
of 1he financial controls and procadures; io.giva

mCards and conirod systams, ?-I‘:E an objectve view on whsthes filemal conrs
et the nesads of e smeler sulfionty
£ W ook enpropnale actan on 2l mallens resesd in PF-EE resporited omatters brought o i attendion by
repoets from inlemsl and extameal godil imemal and axtermal audil

B We comskdered whesther any [Bgation, biities or
cormmikrenks. cvenls o rarsactiors, oooumng ofur
ouring o afar the year-end, hove o Bnancinl irgeect on this
amalier auhorily and, whee spoopnisio ke induced
LFeam it e ascourving =talermonts.

8. [For kool councls only) Trist fimds including chantsbie.

Irt owar nmpacily as tho sofa managing inistes we
dizchirged owr acooundahility responsibitios for the
furdiisHasnet, inchding fmarcsal reparing and, if
roqumnd; indaprndant axaminaton o St

disclosed awarything it should have aboisg

75 hissiness actwty disming 1ha pear

mcliefing evants teking plece aker the yeer-end
if rofavant

nas mat 8l of g5 responaiilities where L is &
anla markaging busles of & ioosl st of (usEls

Thés annual governances ststsmend s approved by this Sigrwed by
amekar suthorily and meconded s minite refisono Cher | I
C45/1Eb i) ded DF-o5-1ci6
datad AR o5 - d6le Signed by
Clark
ditr OF-05- 2016

- suthorfly will addieds the weshnesses idenfified.
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Section 2 — Accounting statements 2015/16 for

Enter name of
smalar sufmony hese:

HOLFORD PARISH COUNC|L

Vear ending

1. Balsnces broughi

forasrd #‘ {? E 5'

Tofel bslences and reserves o (he begnning of Tha year rs reoormied

JE?E in he firtanssal records. Valm must agrmn i Boy T of provsiss yaer
7. [(+} Precept or Rates Total amount of precept or (for IDBs) mies and levies recahsd
and Lavies 3640 3&‘&5 or racervabile i ihe yoar, Exclade any grants recened
3. {+} Tokal [ 2] 720 Tosal mcomp oF MCnicks &5 reconded in the cashibook less Me
oihar receipls 3 precopt or ratestenies recetved [Ing 2L Include amy grants necsived
4[] Stal cost Totel supendiung ar peymanls mads 1o and an beball ol a0
!'5"?5 ..'5'?5_ employees. Include safares and wigges, PAYE and N {empiopaems
ENE edlovers, pefsion coniriaitions and Sngloymenl mpemmes
5 ' [+) Lman Todal expendilurg or payments of capital and inforest mado dusing
intgreshicapital Nu__ NJ. L e e, o e srmpller mithonty™s o rrowings (§ amyh
reIp TS
B -} All eiber 3 5,?& Todal espendilum or paymenis - as mcorded in the ceshbook Bes slalf
paymeEris 'F ?l‘r "' nosts {line 4) ard loan miorestcapaed repeymams {lins 5)
F. (=) Balences camed Toipl balances and esenves =f the end of the year, Must equal
fonwand 53 ?3, 5 []3-‘5 [1+2+3]— (4+5+6)

B Tolst veiue of cash
and ahoet banm

LETF2 | BORE

The siam of =i current 8nd deposl] bank acoaunts, cash) hokdings and
whort i nvesstmanis held ag 3t 31 March — To agree with bank

invaatmets reconcillation,

B Totat Nsed asseks e AL ' arigings Assat and Investment Regisdes walue of & fived assets
e B0y b L ather lang lisrn essets owned by tha nmalar sitharidy as al
ISl RECORDED| RECORDET 31 March
and sagels

1. Tl The custataniding camtal balance a= 28 31 March of all joans o Bicd
bormwings N L M I pariien {inchidng PYYLAY

11, (For Encel Gouncils
Cinty) Disclosurs
nofs e Trust funds -'.J'

{mcluding charitabée)

Tha Cauncd acts a8 sole rusiee for Bnd i responsitde far managing
Trues funds-or azssts,

N B The figess m the aceiuniing slalemenls

adnie-go nol nclieln amy Tnesd ransschons

| Cariity hid Far B yesr ended 01 March 2016 the
BCoTANnG staternanls n this anmal mtem presand faity the
Tinancie poaiton of this srmaliée aitharty snd is imcome gnid
axpandilure, or propary presant recalpts and paymants, &
e o&e may b

Sighed by Reaponsibio Financal Officer

|
Date OF -&5 - 264

| corfirm that these accounting stelemeants wens appoyed
by this smaliar auhonty on this deie

oF-05— 286

ard moomad @ minuts relaranog

C4 5/ /6D i
Signed by Crair of the meséing aparvang Hese eoomurniing
slefemania.
| |
Dt QF- 0520l

Page 3ol &




Section 3 — External auditor certificate and report
2015/16 Certificate
We certify that we have compleled our review of the annual retum, and discharged our

respansibilities under the Local Audit and Accountability Act 20114, for the year ended 31 March
2016 in respect of:

Eriter marne af Hﬂé" FORD F’ﬁ,ﬂl-‘s H CoUNCIL

amalier puthoniy bom:

Respective responsibilities of the body and the auditor

This smaller authority is responsible for ensuring that its financial management is adequate and
effective and that it has a sound system of internal control. The smaller authorily prepares an
annual return In accordance with proper practices which;

« summarises the accounting records for the year endad 31 March 20186; and

= confirms and provides assurance on those matters that are relevant (o our duties and
responsibilies as external auditors.

Our responsibility is to review the annual return in accordance with guidance issued by the
National Audit Cffice (NAD) on behalf of the Comptratler and Auditor General (see note below).
Our work does not constitute an audit carriad oul in accordance with Intemational Standards on
Auditing (UK & ireland) and does not provide the same level of assurance that such an audit
would do.

External auditor report

| (Smtapt b Hurslbess aparine-seiowt” 0o the besis of aur'neview of the armual relure, in our opnken s interealon i e amel |

| ralurn i in acoondenc Wit propor prachices &nd no maiiers e come io oo atortion aivirg cause for comcaem Ful relevard
| egistation and regulsiony requiremsnts have rot been mel (*defels as appminats)

P

| [conlinue on & segamin shoot i raguirsd)

| Ottt matteers not afiecling cur pINKaN which we draw ko the aliamion of he smafer suthonty:

| g

| (continue on & sapEnate sheet il moouirnd)

=1
Extorral auditor signature | ey T Theome Aa—— W A

cuwral st rave |~ Grant Thornton UK TP o [ =210

Note: Tha NAD sued guitiance appliiabic o sidormal auditors week on 2015118 scsounts in Auitor Guidance Nots AGNTI2. The
| O e avESable tam Me MADH wabsiln (www.nao:cirgiuk)
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Annual internal audit report 2015/16 to

B s HOLFOARD PARISH COUNCIL

SMERsr SLAharily Nars

This smaller authority's internal audil, asting independently and on the basis of an assessment of
risk, carried ouf 2 selective assessment of compliance with relevant procedures and controis
expected to be in operation during the financial year ended 31 March 2016,

Internal audit has been carried out in accordance with this smaller authority's needs and planned
coverage. On the basis of the findings In the areas examined, the internal audit conclusions are
summarised in this table. Sel oul below are (he objectives of internal control and alongside are tha
internal audit conclusions on whether, in all significant respects, the control objectives were being
achieved throughout the financial year to a standard adeguate to meet the needs of this

smaller authority.

A hpproprials acoounding reonrds heve been kspt prooary threlgnoo the yeer

B This smaliar authoaty mst i= fmancial fegulaticns, paymants wers stoparksd by imoices, ol
e mrpanditure-was epproved mnd VAT wes appropriakely scoiunted for

G This smaller sullvrily ssssssed the significan Asks to achnving ds objectves snd mesawed tha
Biaguaty Of ETangeTEnts o maoge these

0. Thee procept or rabes rogquiremst resused from an edemiats bodgstary procees; progess
sjatins] the budged wis regllary monfonsd: and resen/as were BRproprEals.

E Ewpoctad incoms weas fully recalved, based o comsd pices. praperly mcirded and prompily
bartkind: and WAT wes approphiabely accaunbed for.

approvad end VAT epprepralely ocrzanted for

G Satanes o employsns and allowantes o mambsrs were paid in acoordance wilh this smaller
Futhority's approvals. mnd PAYE and NI raguirsmants wane property appiliod

F Asset and mvesimeants regisiers were cornpiele and acourake and propedy. mainksined.

wot Aeplicd ble

[ Periodic ard year-end bank acoount meoncifiafions wees properdy caemied oul,

J. Aceouniing stalsrmenis prapanod during the vear ware grepansd on lhe commest acoounding brsss
(receipts and payments or ncome and ermendilune), Bgreed by e cosh book, supporod by an
ectequate mudit trail from undarhng reconds and whets appropriabe dobises and creditons wers
pEoperly oo

X
X
X
X
F Pty cash peyments wens praperly sugporad by roosipts, 5 petty cash sxpenditure was X
%
X
X

= 7 :;ﬁ\.l

,__‘
P

K [Foriocal counclis only)
Trnist funds {inciuding charilabia) - The council met its feeponeniities B & frusiss

w

For any atner rek aress identified by this ssralier authorty sdegusie controls existed (521 any oftwrfsk amas holew or on saparste
shoets if nesdsd)

d‘-.-'n""n.._-' I '{ & _.:‘.- - _-.:_EE

Nama of pareco who camed cul the inbermal anadil i o EF T rres —
Sigrature of person who camad oit the infeme! sudd Iata EDT?EI& ?J& l’é— |
=7 |

I e tissponss s ‘no’ pleass state the Imphcations and golian baing tekn ko addeess ary weakness o corirel idenifisd

{ndd neparatn sheets § neeoed)

e H fha respanse (3 not covened pleinse e wien Bio most meont intemal-auc work wes dane-In e srea and when it is
At planned, or, Il coversge ¥ nol reguired, ntarmal asdit st oplain why notijacd separsts shesls [ nesded),
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Guidance notes on completing the 2015/16 annual return

1.

a,

All ctons All highlighled bines v boan completsd?

You must apply propar practices for prepanng this annual returmn. Proper practices are found in the
Practitioners’ Guide" which is updated from time o time and contams everything you should need to
prepare successiully for your financial year-end and the subsequent work by tha auditor, NALS, SLCC
and ADA have heiplines if you want to lalk through any problem you encountar,

Make sura thal your annual relumn is complete (i.e. no empty highlighted boxas), and is properly
signed and dated. Avoid making amendments to the completed return, Any amendments must be
approved by the smailar authority, properly initialled and explanation provided. Annual relurms
eontaining unapproved or unexpiained amandments will be retomed and may incur additonal costs,
Smaller authorities must approve the annual governanoe statement before approving the accounts.

. Uise tha chacklist provided béelow, Use & second pair of eyes, parhaps a Councillor ar Board Member,

o review the annual return for complateness before sending it to the external auditor.

. Do not sand the external auditor any information not specifically asked for. Dolng so is not helpful

However, you must tell the axternal auditor about any change of Clerk, Responsible Finance Officer
ar Ghair

. Make sure that the copy of the bank reconciliation which you send to your exiemal auditor with the

annial relum covers all your bank accounts. if your smaller authority halds any short-term
investments, note their value on the bank reconciliation. The external suditor must be able to agroe
your bank reconciliation to Box 8 on the accounting statements (Section 2 on page 3). You must
provide an expianation for any differance betwean Box 7 and Box 8, More halp on bank mconcliaton
is avaiiable in Ihe Practiioners’ Guide®.

Explain fully significant variances in the accounting statements on page 3. Do not Just send in & copy
of your detailed accounting records instead of this explanation, The external auditor wants o know
that you understand the reasans for all vanances, Include complete anatysis to support your
axplanation. There are 3 number of examples provided in the Practitioners’ Guide® to assist you.

if the: external auditor has 1o review unsolicited information, or recaives an incomplete bank
reconciliation, ar you do not fully explain varianoes, this may incur additional costs for which the
auditor will make a charge. From 2016 onwards, you must inform the auditor of the date set for
the commencement of the period for the exercise of public rights.

Make sure that your accounting statements add up and the balance carred forward from the previous
year (Box 7 of 2015) equals the balance brought forward in the curment year (Box 1 of 2016)

Bo not complets Sedtion 3 which is resemnved for the extermal auditor,

All additional information rmguasied, including the dates ast for the pariod for the sxerciss of
public rights, has boon providsd far the extemal sudiion?

Section 1 Fior any statomant (o which the edponss = 'na’, an explanation 1§ provded?

Saction 2 Smakar authory approv of the sceounling Sttemants &= confrmed by the slgnatune af the Chai

of the approval mestng?
An expianaEn o Byl variadicas from st year 5o ths yeer & providsd?

An expfamaibon of any diference beoween Box T and Bex B is rovideg?

Seclions 1 .and 2 Truist hunds — all discicaures mate | s Counsil B 3 soli managing tnmiea™ MR Do not sand nust

ficooumiing sistemeants urkass redgeasted

Inderd Aot repor All highightsd boxes complbed by it audd and axplanations: provided 7

o
.
-
P
Bank reconcifiaiion ps-al 31 March 2016 agresd o Box 87 -
~I
Al
W

“Note: Practibonscy’ Guides are avsilibis from yoriocsl NALC, SLEC or ADA representaiives or fmm www e, gov 14 of
wwscalor o0 ok or wawada.om uk i
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