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Local Councils in England
Annual return for the financial year ended
31 March 2015

Local councils in England with an annual tumover of £6.5 million or less must completa an
annual retun in accordance with proper praclices summarising their activities at the end of
each financial year. In this annual return the term 'local council’ includes a Parish Mesting, 2
Parish Council and a Town Council.

The annual return on pages 2 1o 5 s made up of four sections:
Soctons 1 and 2 ame completad by the person nominated by the local council.
Section 2 is completed by the external audilor appointed by the Audit Commission.
- Sectlon 4 is gompleted by the local councils intemal audit provider.
Each councll must approve this annual return no later than 30 June 2015,
Completing your annual refurn

Guidance notes. including a completion checkiist, are provided on page & and al relevant paints in
the annual return.

Complete all sections highlighted in green. Do not jeave any graen box blank. Incomplete or incomect
returns require additional external audit work and may Incur additonal costs.

Send the annual return, together with your bank reconciliation as at 31 March 2015, an explanation
of any significant year on year varances in the accounting statements and any additional information
requested, 1o your external auditor by the due date.

Your extarnal auditor will identify and ask for any additional documents needad for their work
Therafore, unless requested, do not send any original financial records to the external auditor.

Once the auditor has completed their work, cerified annual returns will be returnad to the local council
for publication or public display of sactions 1, 2 and 3. You must publish or display the annual
return, including the extemal auditor's report, by 30 September 2015,

It should not be necessary for you to contact the external suditor for guidanca.

More guidance on completing this annual return is available in the Practtioners” Guide for local councils
thal can be downloaded from www.nakc.gov.uk or from www.sice co.uk
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Section 1 —Accounting statements 2014/15 for
Entor nama of

reporting body here: I FORD PARLSH SHiheem

Readerz should note thal throughout this annual return references o a ‘local council’ or "council’ also
relale to & pansh masting.

Yoar anding MCig: ] JueClonices

1 Mdarch A1 Mnrch Flasng ronmdd Al figueres 0 cearest £ Do mol beavE oy oxos

2014 2015 blamk #nd mporl £0 or Nl balanees A |I.'__l.;||:1 il s e
E 3 undertying fnandial records

1 Bslanoes Toial balances and reserves at the beginping of the yearas
Brught Toesnd 3o rechafded in the indacial meords. Vake must agresto Box T of
42IS: L AGRE - L e
2 (& Annigl o Totsl amount of precepl Fecoived or receivahle in the yesr
3 (#) Toial othar _ X 3 Tokal moorma o recegts 55 Soorded in the casnbook less tho
recEnls &= 124 precept recened (line 2| Include soy grants eoenved hare,
q4 |-} Staffcosts Totel sxpanditure or payments made 1o and on behall of ai
.!5_‘?3_ I£75 empinyses inctiude sefories and wages., PAYE and NI (Emplioyees
; and employers|, pansien contribelions: and empldymant axpansss
5 =} Loan - Told mependifune o payments of capital and interast made during
interestica e the council's barrmwings (f o)
;‘Epﬂymaipnim MNiL Art asake i
B [«| Al other Tolaf oxpanditure or peymens &3 meoorded 0 he cashbookless
paymanis (310 1394 ataff posts (line 4] and loan mlorestcapliial repaymends fine &),
T |-l Halancsas { Total balences and reserves & e end of the vaar,
camied forward  AG8ST AT Mustequal (142+3) - 14+5+8)
B Tots cash g The surm ol &l current and depdsit bk accounts, cash holdings
short term
: H T8 g and short term investments hold as-at 31 March - to agree with
esmEE é f F'a bank reconciiation.
8 Total fxed assets | Tha origingl Assetand Investmant Registar value of all fued
plusz other ong Mk AL asits, pluy otherlorg ferm aasets ownied by i council &s 8t 31
lefm investmienls - g & | March
10 Tatal besnrowings: . The outslanding capial Ealance asal 31 March of all keans from
Nit ML thind parias. fneliding PWLE|
11 Disclosure note Trust funds mmmﬂuunsﬂn trizstee for 2nd = responsitis for
including charitatils] | mangwging inest funds or assels:
v HE The foues m the atoiuntmp stemmmiis

il (0 NeW NCIEsE any rand franheefons

| certify thal for the year ended 31 March 2015 | cemfirm that these accounting stalements were
the accounting stalements in this annual retum approved by the council on this date:
present fairty the financial position of the council

and ite income and expenditure, or proparly I fos [zog

present receipts and payments, as the case may | and recorded as minute referance;

- 042 /15 14

Signed by Responsible Financial Officer Signed by Chair of the meeling approving these

accounting statemenis. _

Dats = e o

Dale 277 4,54 2oy
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Section 2 — Annual governance statement 2014/15

We acknowledge as the members of.

HOLFOED PARISH CouncilMassng
our respansibility for ensuring that there is a sound system of internal control, including the
praparalion of the sccounting statements. We confirm, te the best of our knowladge -and baiial, with
respect to the accounting statements for the year endad 31 March 2015, that

MEans || e co-uncy

1 Weapgrowed the accounbing statements preparad in prepared its accounting stalementa in ihe
Bccondancs with the reguirements of the Accnunis and | | wioy prescribed by o
Audit Regulations and propor prectices. MES

2. We maintenad an sdaquete sysiom ol inkemal control, | made proper arangaments and accepted
including messures designed to prevent and detect fraud T respansidy for safequaning e ptie
and corrupbon -and reviewsd Az afincliveness. ;ﬂ" | oy and resources I its change,

3 We ook o reasonstio steps to assem oursalves that fhams n=s only done what 0 hasthe legal powsr
are no matters of aclual or potentiat non-comphance with Io do and has compliod with proper
lates, requlabons and proper praclices thal could havea 'yg-j prachices in dolng sa.

eignificant financlal effiect an the abilty of the coundl o
conduet (s busingzs of on ks Tnances

4 Wo provided proper opperunity during the yess for ths during e yes has gven all pirsons
exarcise of Blecions’ fghts n accormans wilf he ﬁ inferested the opooaunity to-inspeat and
requiremonts of the Accounts and Audit Reguishons. aik guestions ataul the councils acoaunts

5 \Wecamad oot an assessment of (he ngks fcing the consldersd the financal and other risks 4

counci and ook approprate steps to manags thossriska,
including the intreduttion of intzmal confrols andiar
fcbisnal insisance covar whens reguired.

taces and has dedll with thom propory

3

B We maindained throughoul = year an adeguste and arranged for a compelont porson,
effiechve system of Intermal auds of the-counci scoounsing mdependant of the finencsal confrois - and
recards-and control sysiems. XS5 procedures, fn give an cijocive view on

whether inerna! controls meet the needs of
the: eoamcl

7 ‘Watook appropriats eetion on &l mathsrs rissd in eparts . respanded 1o matiers braught o s
From intarnat and sxternal sudit 7S Cattention by intarngl and xtamal audit.

B W consiceeod whethar sny Bigstion, lisbéfties or dsciosed everyithing it should have about
commitmants, events or fransactions. occurmng wiher e business actvily during the yesar
during or afler e yoae-and, have a financialimpact on the :ﬂs kcluding evonis iaking place affer the year-
councll and, whers appropnate: e Inclided hem 6 Tha and & ralevant.

accounling statements,
8 Trustfunds (ncluding charitabie) — in our eapacily umuum has et ob of its reaponsibliies where |t &

manageng trustee wa discharged our resgonsibility morstation A A0l mEneging ruslee of a local trust oF
to the accountability for the fundisliassets, ncluding tnancal frusts,
reporting &nd, if required. indepondant sxamination or aedit: ¥

This annual governance statement is approved Signad by:
by the council and recorded as minute refersnce

Chair
o4 )ic. 2 dated  []- e~ 29K~
dated JI =08 - 2ens Signed by:
Clerk

dated H = pg= 205

'Hn;u: Mmmmw auditor on & separsts sheet for sach 'Ne' response,
' how the council will address the weaknesses identifisd,

Page 3 of &




Section 3 — External auditor certificate and report 2014/15
Certificate

Wile cartify thal we have complatad our review of the annual return, and discharged our responsibiliies undsr

the Audit Commission Act 998 a3 transitionally saved, for the vear ended 31 March 2015 in respect of,
HOLFORD PARISH Council/Mastig

Respective responsibilities of the body and the auditor

Tha body s respansible for ensuring thal (k= financial managameant (= adequale and affective and that

It has a sound system of internal control. The body prepares an annual return in accardance with

proper practices which:

=  gumimansas the accounting records for the year ended 31 March 2015 and

= confirms-and provides assurance on those matiers that are important 1o our audit responsibilities.

Qur responsibifity is to review the annual return in accordance with guldance issued by the

Audit Commission (see note below). Our work does not constitute an audlt carried out in

accordance with International Standards on Auditing (UK & Irefand} and does not provide the

same level of assurance that such an audit would do.

External auditor report

q&mpbmf#a&mﬂﬂ“pﬂhd-hﬂm] an thva hams uf U MEVIEW ufH'hE annual rﬂmm IN QU DRIMON
\the information in the annual return is-in accordance with proper practices and no matiers have come

to our atiention giving cause for concern thal relevant legislation and regulatory requirements have
not been met. [Tdelete as appropriatal.

~

o . = sheet il e N
COther matters. not-affecting our -opinion which we draw 1o the-attention al he coungii:

See anached

icontinue on a separate sheet if required+™7
External auditor signatura :'_ |

External auditor rame | Barrie Moris for Grant Thomion UK LLP | Date | [Ty ??'fj; |

e s

Hﬂ&ﬂnﬁuﬂw wmmm%m hﬂi:hi&ﬂp}ﬂfﬁﬂhfﬂw
msdnwﬁ‘mﬂnﬂm#‘[ﬁmm

Page 4 of 6



Section 4 — Annual internal audit report 2014/15 to
HOLFORD PHAISH Counci/Moskng
The council's intermal audit, acting independently and on the basis of an assessmeant of nsk, camied

out a selective assessment of compliance with relevant procedures and controls expected to be in
operation during the financial year ended 31 March 2015

Internal audit as been carried out in accordance with the council’'s needs and planned coverage. On
the basis of the findings in the aneas cxamined, the internal audit conclusions are summarised in this
labla. Set oul below are the objectives of internal control and alongside are the internal audit
conciusions on whethar, in all significant respects. the control objectives were being achisved
throughout the financial vear to a standard adeguate to meat the neads of the council,

Imemal control ohEstive ATy Flemse chons
anly . o ol s {|:.||.'_'||,",III'||:|
Yau | Mo® Mt cover g
A Appropnats accounting reconds have hesn ket propey noughood the year. ~f£~5
B The councifs finencial mgulations have baen mst, paymaniswesrs supported by Invaloes, o
all expandiun was approved and VAT was appopristshy Seeounted fop nj'ﬁa
C  Theeouncil assessasd e significant sk fo acheeing i ohieclives and reviswed tha
adiagucy ol arangemeanis 1o manege ihess {Es
Or The annual precept requiemen resulled from an sceguss budgelany process; frogess
againsd the budged was regularly monitored, 2nd esenes were aporopHale. "]‘Ej

E Especied incoms was fully moeved, hased on comscl pices, propeily mecomded and
promiptly Banked; and VAT was apprognaloly Scooursod for Yﬁ

P Petly ciesh paymonis wers propery suppored by reosipts. =8 pefty cash expendibu
was approved and VAT epgropriately acconted ‘;ﬂ

G Salenes 1o emplovees and allowances to memben wers p=at in scoordance wilh counc|
approvals, and PAYE and NI requiremnants- were-propsey speded {ES

H “Assstand invesiments registers: wihs comphels and sccussle and nroperly maintsined: h#&

| Periodic.and year-end bank acoount reconcilinlions wen peopesty carmed out. ‘i"‘ﬁ
4 Aeeounling siabermants prepared during the vear wers prepersd on M cosree]
scoounting basis (receipts and paymenls or income and sxpendiurel. sgreed 1o the ‘HES
cash book, were supporied by an adequate such rall fom underying recoess, aid
whono appropriate debiors and credibons wines propesty secoried '?‘Fg‘

K Trustiunds fincuding chantsbie) Tho council mel ils mspensiiibes a2 3 trustes. m

Forany oiher fsk aress-idondiied by the council (list any oihsr nsk sreas bélow of on soparate sheels § nesded) sdequats
penirols axisied:

_._._._,_.r-.ﬂ'."'

Name of person who carried out the intermal audit Fasdtsd  SWpasu
S-ignai.ure of person whio carried oul lha e audit Date & fﬁ' ]r]{”;‘




Guidance notes on completing the 2014/15 annual return

1

*fou must apply proper practices for preparing this annual return. Proper practices ars found in the
Practiioners’ Guide® which is updated from time to time and contains everything you should need to
prepare successiully for your fimancial year-end and the subsequent audil. Both NALC and SLCC hava
helplines If you want to talk through any problem you encountar,

Make sure that your annual refurn s complete [1.e. no emply green boxes), and is properly signed
and dated. Avoid making any amendments to the completed return. But, if this is unavoidable, make
sure fhe amendmenis ane drawn 1o the attenfion of and approved by the ooungil, property nitialled
and an expianation is pravided 1o the external auditor. Annual relurns containing unapproved or
unexplained amandmantswill be returned unaudited and may incur additions! costs.

Use the checklist provided below, Use a second pair of eyes, parhaps a council member or the
Chair, to review your annugl return for completeness before sending it to the external audétor

Do not sand the extemal suddor any infermation not specifically asked for. Doing so is not halpful.
However, you must notify tha extemal auditor af any change of Clerk, Responsible Finance Officer ar Chair
Make sure that the copy of the bank reconciliation which you send to your external auditor with the
annual return covers all your bank accounts. If your council holds any short-term invastmeants, note
their valua on the bank reconcifiation. The exlernal auditor must be able to agree your bank
reconciliation to Bex 8 on the Accounting Statements (Section 1). You must provide an explanation
for any difference betwesen Box 7 and Box & More help on bank reconciliation is svailabie in the
Practificners’ Guida®.

Explain fully significant variances in the accounting statements on page 2. Do not just send in 2
copy of your delailed accounting recards instead of this explanation. The external auditor wants to
know thal you understand the reasons for all varignces, Include complete analysis to support ity
explanation, There are a number of examples provided in the Practitioners’ Guide* to assist you.

If the exterma suditor has 1o review unsolicited information. or receives an incomplete bank
reconcifiaton, or you do not fully explain variances, this may incur addiional costs for which the auditor
wil make a charge

Make sure thal your sccounting statements add up and the balance carned forward from the
previous year (Box 7 of 2014 equals the balance brought fonward in the current year (Box 1 of
20158,

Do nat compisie section 3. The exdernal auditor will complete it at the conclusion of the audit.

Complation chedkdis My Eredwesrs fresan o may 0ol kave el ealingments

All green boxes have been complated? L

All sections

All information requested by the external auditor has been sent with this annual =
return? Please rafer to yournotice of audiL

Couricil spproval confimmed by signature of Chair of maating approving
accolnting slalements? 4

Saction 1 An explanation of significant variations from last year to this yearis provided? [

Bank reconciliafion as at 31 March 2015 agreed o Box 87 (s
An explanation of any difference between Box 7 and Box 8 is provided? Ak

Sections 1 and 2 1ustlunds — 5l disclosums made if council is a sole managing trustes? vk

NB. Do not send rust accounting statements unless requestad.

Section 2 Forany statement to which the responseis 'no’, an explanation is provided? iR

Section 4 All green boxes completed by internal audit and explanations provided? s

'mﬂn' fiawnm‘m‘qndrﬁmghmhhaﬁg far ﬁu‘rﬂHm Engfmﬂ—# Pmcmpmm' ﬂ:.#!nrr&am
frmﬂ your local NALC and SLCC mmm“ﬁum mmuk u-maﬂ:.muk
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