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Local Councils in England

Annual return for the financial year ended
31 March 2014

Local councils in England with an annual twmover of £6:5 million or less must complete an
annual return in accordance with proper practices summarising their activibes at the end of
each financial year. In this annual refurn the term 'local council’ includes a Parish Mesting, 3
Parieh Council and a Town Council,

The annual return on pages 2 1o 5 is made up of four sections
Sections 1 and 2 are completed by the person nominated by the local council,
sacton 3 s completed by the external auditor Bppointed by the Audit Commssion.
— 2aclion 2 s completed by the local counail’s intemal audit provider,
Each council musl approve this annual return no later than 30 June 2014,
Completing your annual returm

Guidance notes. including 3 completion checklist, are provided on page 6 and at relevant points in
the annual retum

Complete afl sections highlighted in green. Do nol leave any green box blank, Incomplete or incormact
returne require addifional external audit work and may incur additional costs.

Send the annisal retumn, together with your bank reconciliation as at 31 March 2014, an expianation
of any significanl year on year variances in the accounting statements and any additional information
requested, lo your external auditor by the due date.

Your exlernal auditor will identify and ask for any additional documents needed for audit. Thersfore,
uniess reguested, do not send any original financial records (o the external auditor

Audited and cerified annual refums will be returned to the local council for publication or public
display of secbons 1, Z and 3. You must publish or display the audited annual return by 30
September 2014

It should not be necessary for you to contact the external auditor or the Audit Commission directly for
guidance,

More guidance on completing this annual return is avallable In the Practitionars’ Guide for local councis
that can be downloaded from www.nalc.gov.uk or from www.sloe oo uk
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Section 1 — Accounting statements 2013/14 for

Enter nama af

reporting body here:

HOLFORD PAAISH

Council e,

Readers should note that throughout this annual return references to a "ocat councll’ or 'council’ alsa
ralate to a parish meeting.

Yaar anding

31 March
2013

11 Warch
2014

Moles amwd GurdEscs

Pliesme round @il lgures 10 noamet-£7, Do not jsave any boxns

Haevh @ndl repore E£0 or Nl balanoss:: AN fourmel miusl odres 1o
Uirjehestiyarmg | Bimeinl fesands

1 Balanoes Totad balances and resenves a8t the beginning of the year sz
hi forward ] ad in th ial i
biroag 35-;:; -{.'.2.‘.5_ ﬁl?myr;mem records. Vil must agrealo Box 7 of
2 [+ Arnusl Tatsl smeaunt of precept meived or reoslvable n Lhe year
prece 3704 3£5%
3 () Todal ather Tolai incoma - o recaipts 35 reconded in the cashbook ke the
rICHEt NiL AN precant received fine 2\ Incude Ay grants recsved here.
4 [ Staft casls Totel expendiure or pEyments made 1o and on ehall of all
1575 {575  employess Inchede salines and wages, PAYE and NI [empioyees
and emplogers], pension eontributions and smployment egensos.
3 (=} Loan Totm expendilure o paymants of capital and inferest made dunng
:_EWI'ITE:EST."-I‘:-‘I{HEJ il Nig the yearon the counci®s bommowings (if any)
G [=) Al pdnes (310 Totel expendiure or peymants as recorded n ihe cashbook loss
payments J&ES staff eovsts (ine 4) and loan inlerest/'capital repayments (line 5.
T vy Balances Total balances and regsnas al the end of the yaar
camed forward A 21§ GTES  pusiequal (14243 — (44548
& Total cash and The sum of sl current and deposit bank accounts, cash holdings
isnun 1:::1; 4 21 & 4 .? g4 and shor ml-mmm held as at 31 Mamch —to sgreewith
5 Tofal fed assets - The original Assel and Investmant Register value of all fived
plus othar long NI NE Bssata, plus-other long 18mm assels ownod by the coencll 55 21 31
e RECORDED RECORBED March
80 Tl borrowings AL NiL The tifstanding capital balancs 35 at 31 Masch of all logns from

third parfiss inciuding PWLEL

11 Disclosure The'council acts as sole trustes for and = esponsibls for
?:::t —_ managing Irusl funds or assete: The figures in the sooounting
5 siatemenis above d i i
ihading H,— v ve oo not include ansy bnisl trersacions
ehirdakie}

| certify that for the year ended 31 March 2014
the accounting statements in this annual return
presant fairly the financial position of the council

| confirm that thase accounting statements were
approved by Ihe council on this date:

and its income and expenditure, or proparly ! Unrh.m*
prasent receipts and payments, as Ihe case May  and recorded as minute: reference:
K 053 /14.2b

Signed by Chair of the mesaling approving these

accounting statements.

Date ' f Joxfroik

Segned by Responsible Financial Officer

Date 2% Aeae Lbie
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Section 2 — Annual governance statement 2013/14

We anknowledge as the members of;

[YOLFORD PARISH CauncilMestmg-
our responsibility for ensunng that there s & sound system of internal control, including the
preparation of the accounting stalements, We confirm, to the best of our knowledge and belief, with
respect to the accounting stateaments for the year endad 31 March 2014, that:

Yol

- | maans that tta couscll

1 Weapprovied [ accountng staternents preparad in prepared Bs sccoonting statamentsin the
accordance with the regeirements of the Accaunts and }EE wiay preseriied by law,
Auddit Regulabions and proper prachces -

2 We maintained an sdedquate system of intermal conltrol, macke proper srangemants and accepted
including measures designed to prevent and detect fraud m responsiblily for safeguarding the publie
and corriptian and reviewed s afecliveness. ' monay and mesouces in ks chamge,

1 W ook 4l masonable steps to sssws oursehées that thers hes only done what it has the iegal power
are no-mattars of aciual or potential non-compliance with T cdo and has compliod with proper
lanies; rogulations. and propar praclices that could have s }QEE practices in doing s0.

-significant financial effect on 'the ability of the council 1o
candiet i busingss or on s inances.

4 \Weprowvided proper ogponunity durng the yearfor the durng the yest has givien @l persons
exardse of alectors” rghls = accordance with (e e mderested the opportunity to mspect and
requiraments of the Accounts and Audit RegulEtons. Ak questions abolt 1he ceuncil's peeounis,

5 ‘WeckEnod oul an assessment of the neke facing the cansldered the finenatal and other ks
councl snd ook approgeaie stepalo manaoe those reks, Yies fosmss and has desit with them proparty.
Inchaing the introduction of inkermal controls andfor I
gubernal NSUTENCE Cover whesns regueed .

& We mamiained throughout the yesran adequale and ammanged for 8 compatent parson,
eftectve syslem ol inlermal audit of the council accounting irdependant of the finsncial confrols and
records and conirol systems. }E‘S provadunes, (o give an ohjective view on

whether internal contrals et the nosds of
1w councl.

7 We ook approprate aclion on all matters reised in reporis responded o matlars Eought fo its
from intermal and sxternal audit '?’ES‘ attention by intermal and sxiemel sodit

& We consigered whether any lligallon, liabiiles or disclosad everything # should have abou
eamimiliments, ewonisor iensactions, ooournng sfther % busingss actvily during the vear

-during or after the year-end, nave a franciel impact on the 165 including events taking place after the vear
oouncd and, whont appropriate heve mcluded them in the and Il reisvan
acoounting statements

9 Truest fuenia |Inchuciing charitable] — in our capsacity 85 the solelies ST heas st Al of |Bs responsiblies whers § s
managing thustes we discharged aur respansibility in relation & sole managing trusteeof & locsl frust or
ke the acoogntability for the fundisiasssts, induding financisd brusts.
reporting and, ifrequirsd. independent axamination or audil -I""r

This annual govamance statement is approved Signed by

by the council and recorded as minute relermnce
Chair
o3 /14. 3¢ dated T 17 JEE Lo
dated | 9 /a5 fioig Signed by:
Clerk |

dated 1o fer [ 2oy




Section 3 — External auditor certificate and opinion 2013/14
Certificate

We certify thal we have compleled the audit of the annual retum for the year ended 31 March 2014 of

AAOLFERD B iSsH Counci/Mesnng

Respective responsibilities of the council and the auditor

The councll is responsible for ensuring that its financial management is adequats and effective and
that it has a sound system of internai conirol. The council prepares an annual return in accordance
with proper practices which:

=  summarises the accounting records for the year ended 31 March 2014, and

= confims and provides assurance on thosa mattars that are imponant to our audit responsibilithes.
Cwr responsibility /s to conduct &n-audit in accordance with guidance issued by the Audit Commission
and, on the basis of our review of the annual return and supporting Information, to report whether any

matters that comea 1o out attention give cause for concern that relevant legislation gnd regulatony
requirements hava not bean mel

External auditor report

[Excop-orthe-matom-rapotdad-belew)” on the basis of our review, in our opinion the information in
the annual return is in accordance with proper practices and no matters have come to our attention
giving cause for concern thal relevan! legisiztion and reguistory requirements have not been mat.
i*delete as appropriate).

—

icontinue on a separate sheeal if required)

| Other matters not affecting our opinion which we draw to tha attention of the council

Ses.  adMuachad

{continue on a separate sheet if reguired)

External auditor signature || |

External auditor name | | Date| S/2/M¢ |
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Section 4 — Annual internal audit report 2013/14 to
HOLFORD  PARISH Counciasting

The council's infernal audit, acting Independantly and on Ihe basis of an assessment of risk, carred
out a selective assassmenl of compliance with relavant procedures and controds expected 1o be in
operation during the financial year ended 31 March 2014,

internal audit has bean carried out in accordance with the council's neads and planned coverage. On
the basis of the findings in the areas examined, the internal audit conclusions are summarised in this
table. Set out below are the objectives of internal control and alongside are the internal audit
conclustons on whether, in all significant respects, the control objectives were being achisved
throughout the financial year 1o & standard adequate to mest the needs of the coundil.

A Approprisbe accounting records have been kept propery theoughout the: year

B - Thecouncds fitanced regililions. hovo boonmel, payments wera supporsd by mvoices. /
il dxpuzrefitins was approved and VAT was spproprigiely acoauntsd (o

G- Thecouncil aesesaed the siendficant fizks to achigwing il objeclives and reviewed the J
adeqguacy of arrahgements o manasge these.

O Theamual precept remeramant rasuliad fram an adequaie Dudgitiny procsss: progess
ageinal the bodget wak requiany monsond: and resandes were aporopriste.

| B Expectad incomo was hilly recelved. besad on camredt prices, propedy mecondad and J
-promplly banked; and VAT was appropriotdy accourdnd for;

F  Pety cash payments wers properly supporied by receipts, 8l petty cash expenditus J
was approved end VAT appropnately acoounted fon

3 Salanes to-employess and allowancos lo members were paid in accordance with counci|
apprevals, @nd PAYE: and NI requiremants wens proparly appiad.

H Asseland nvestments registars were complais and accurato and propsrly maintained. N’/é

| Parodeand year-end bank account reconclslions wone progery. camed out.

J  Aceouning statemenls propared during the yesr were prapaned on (e comee
aczouriing basis [recepts and payments of incorme and expenddure], agreedio the
cash book, were supported by dn adequatesudit-tral from underying recoads. and
where appropniate’ debtors ard ereditars were propaerty moorded.

K Trust funds including chartabée) The counct met is msponsibiliies ae 5 nstes.
A

Forany other risk areas sdentifiod by the councl (kt any diher risk ansas bolow of on separate shests # needed) adequate
controls exstad:

RS

NONE

MName of person who caried out the internal audit = Few ar sl e Swtitriy

Signature of person who carried oul the intermal audit | | Date 1{ 1y
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Guidance notes on completing the 2013/14 annual return

1

Completion checklisl —'No’ answers mean you may nol. have met requirements

You must apply proper practices for preparing this annual retum. Proper practices are found in the
Practitioners” Guide* which is updated from time to time and containg: everything you should nead to
prepare succassiully for your financial year-end and the subsaquent audit. Both NALC and SLCC have
helpines i you want to talk through any problem you encounter,

Make sure that your annual return is complete (i.e. no empty green boxes|, and s propery signed
and dated. Avoid making any amendments to the completed return, Bul, if this s unavoidable, make
sure the amendments are drawn to the atteéntion of and approved by the council, propery initialied
and an expianation s provided to the external auditor. Annual returns containing unapproved or
unaxplained amendments will be retumed unaudited and may incur additional costs.

Use the checklist provided below. Use a second pair of eyes, perhaps a council member or the
Chalr, lo review your annual return for complateness bafore sanding it to the external auditor.

Danat send the external suditor any information nol specfically asked for Doing so s not halpfid, =
Hewever, you must nolify the external auditor of any change of Clerk, Responsible Finance qngr.prég

 Make sure that the copy of tha Bank reconailiation which you send to your external auditor with the

annual return covers all your bank accounts. If your council holds any shori-term investments, note
thedr value on the bank reconcilistion. The extarnal sudifor must be-able to agree your bank
reconciiation to Box 8 on the Accounting Statements (Section 1) You must provide an explanation
for any difference botween Box T and Box B, More helpon bank reconcliation s avaifable in the
Practitioners' Guda®

Expiain fully significant variances in the accounting stataments on page 2. Do not just send ina
copy of your detailetd acoounting records instead of this explanation, The external auditor wants to
know that you undersiand the reasons for all varances. Include complete analysis to suppont your
explanation. Thers are.a number of examples provided in the Prachltioners® Guide® to assist you.

if the external audilor has to review unsoficited information, or receives an incomplete bank
reconciliation, or you do not fully explain vartances, this may incur addiional costs for which the auditor
will maks a charme:

Maks sure thal your accounting statemants add up and the balance camied forward from the
previous year (Box 7 of 2013] equals the balance brought forward in the current year (Box 1 of
2014),

Do not compiete section 3. Theexternal auditor will complete it at the conclusion of the audit.

All grean boxes have been completed?

) saptiont All infrmation requested by the external auditor has baen sent with this annual -~
refurn? Piease refer to your notics of sudit
Council approval confirmed by signature of Chair of meeting appmving =
accourling statements?
Saclion 1 An explanation of significant variations from last year to this year s provided? A
Bank reconciliation as at 31 March 2014 agreed to Box 87 v
An explanation of any difference betwesn Box 7 and Box B is provided? e
Soctoon tana . TR of it et a i emcte e R
Saction 2 For any statement to which the responseis ‘n’, an explanation is provided? Adl
Saclion 4 All green boxes completad by inlernal audit and explanations provided? vf
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