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Local councils in England with an annual tumover of £6.5 million or less must complete an
annual retum in accordance with proper practices summarising their activities at the end of
each financial year. In this annual return the term 'local council’ includes a Parish Meeting, a
Parish Council and a Town Council.
I'he annusl refum on pages 210 518 made up of four sections
are-complatad by e person nominatsd by the local council,
is-compieted by the extarnal asditor appointed by the Audit Commission.

= completed by the local coundil’s intemal audit provider,

Each council must approve this annual retum no later than 30 June 2013,

Guldance nates, ncluding 2 completion checklist, am providad on page B and &t relovant points In
the annusl relurr,

Complete all sections highlightad in gresn. Do not leave any green box blank. Incomplate or incormsct
retums require additional exdarnal audit wark and may incur additional costs,

send the annual retum, togethar with your bank reconciliation as & 31 March 2013, an explanation
of any sgnificant year on year variances in the accounting statements and any additional information
requested, to your external-auditor by the due date

Your extenal auditor will idantify and ask for any additional documents neaded for audit. Therefore,
uniess requested, do not send any original financial records to the axternal auditor,

Audited and cerified annual returns will be relurned fo the local counil for publication or public
cisplay of sectons 1, 2 and 3. You musl pubdish or display the audited annual relurn by 30
Septermnber 2013

It should not be necassary for you to-contact the edernal auditor or the Audit Comrmession directly for
guiciance,

Mora guidanca on cormpleting this annual retum s available in the Practitioners’ Guide for local councEs
ihat can e downioaded from wesw nalc.gow. Ul or from wiaw, sloc.co.uk

Page1 of &



Section 1 - Accounting statements 2012/13 for

HOcFEAT] PARISH Codueis

Readers should note that throughout this annual returm references (o & ‘local council' or 'councit' also
refate to a parish meeting.

Year ending Moted and gusdsnos
i mMarch &1 March Plzazk round all g o noorssl €1, Do nel inave oy boongs
ot [ 23 bilaribt s rapoit €01 o Nil balonoes, Al figures must soree-io
E unoisrlying firmneisl recodis
1 Babrmos: Treal akrces and resermis ab the begeming of the year as
broight fonasn 157 357/ resorded in the firancisl reconds, Valup must agfee fo Box 7 of
- PrEsAnES At
24 Arraaal Tl erncat of pirecsnl receved oF PRoswalne i1 e yiss
precent 4» ! l'i,':j EE{"—
2 {4 Total sthar i e Toital oM o rcdipls s et in fha cashbook lass the
recalps i procep recaved fine 21 beluda any gmnts Tenesed he
A [ Siaf onate: Tivlal experciiiurs or payments made tn and on behalf of S

arid PAW &3 empinyess. Inclurd eatancs and wanns, FAYE and NI [Bmployess
arii mpeyers], pensEon comtibutions and empingment Bapensps:

4 .;.]l;Tnau-. " e Tital sxpenciture: o payments ot cogotal pod inloeest s during
SR Ly i A thi yead On 1P council's borrowinge il 2yl
EREymEntsE i

B {1 A othe . ?f . Tetal espencliung or payments as recorded in the cashboos les
DEyTELE (7 1455 Blafl couts {ime A) and Ican interest/capeal repoerments {lieg 5)

7: =] Balarces : Total balsrees ond reserms &t the snel of the yesr
camiad forwand ISFE A4S Nt ol 08— 4548

H Tobal Goss and The gu of af cunend and depest bank sooounts, cash haoldnes
ehort term FS'?I #_'E,"ﬁ" and ghort-term Fuestrents bkl &6 ol 37 March - {6 amees with
T ' Pank recineslisticn

g Iﬂﬂmﬁ ﬁm ML A The orginal Assat and Imestment Heglster vl ol ab fed

g i kg aesata, phie ciher Loy lorm aesels owned by e oouncll as.a1 31

lerim Envesimants £ o bamh
o Aecordel)  RECeED

10 Total Bomnwrgd ML Artd Treuu!mnmgm_anr.ﬁlnwmaﬂmm March of all e from

third piarties (rxduding PWLE}

11 (i Appilcatio LL= TR BTV (it apoicatin) The:councl acts as soie tistes for and'is

|IlTl'r|1;|_|lj-lI:ril..l"lrzlsh remponEibls for managing trust furios o assols. (Boaders should
uding . 511 ;

charliaticl W ‘/‘ PHEE Tl TG Euiness i e accounting stetements-ahove do-ned

ot Pk s any nist reansachinns.)
I certity that for the year ended 31 March 2013 | contirm that these accounting stataments wera
the accounting statements in this annual returm approved by the council on this date:

present fairly the financial position of the council

and fts income and expenditure, or properly & "f@? 2
prasent recelpts and payments, as the case may  and recorded as minute reference:
ba. &/ (3 eii

SR By Nomormi fimnatl O oen Signed by Chair of the meeting approving these

accounting statements,

Da / L 24k,
A 2 Date /3 Ay, R85
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Section 2 - Annual governance statement 2012/13

We acknowledge as the members o

e FERY  Paesd <odacina
our responsibility for ensuring that there is a sound system of internal control, including the
preparation of the acoounting statements. We confirm, to the best of our knowladge and baliaf, with
respect to the accounting etatemeants for the vaar ended 31 March 2013; that:

Agieer —  Yan'
metnn that e councl

Yes Mo’

1 e approved e ARoOUNNng SLEements prepansd in Feepere b 2enpunting Sialeeents N e
AoeorEnce wah the redursrmenibs of the Acoounts and waEy presonbe by taa
Aot Hegulatdrs and peomer nrashicss }B

2 Wernamained an adeqguste syeiamoat intemal contrml PTEACHE [000ey arrancements and aoooen e
Inckiding messuEs desanaed 1o prvent e detoo] friul 'ﬁ‘f responstiity Tor saleguarding the putlio
and corrupbion and revewed itz effecivenass. : mnreEy and Fesnnmes-n ke chome

3 'We tock all reREonailE stens to Asse susehes hal iherg Ptz iy o thinge el & has the ool
o no matiors o eciual ar pedontis non-complance with DCRwER 1oy Cla SNl RRs corsnmmed 10 eries
lenwrs, reiiations ancl codes of praobce that coedal haws i ?ﬂ ol pracicn gnd stirdsds in e way (L hes
sgnmcant mancial offoct on the abilty.of he coural o dong-s0.
corduot e buziness oran 15 finanoes.

A4 'We preined penper Seoorlunily durine e v for (e dunng tha yesr has gven al pereons

i 0 efeglors’ rights-in accoecdence wilhy he
feouirments af the Adcounls Gnd Audit Bagulalions,

inbemzsied e oppoiunity 1o inspect Gnd
ask mpEstinns, dhait theoouncil's acnoiinte

5 W camed out an sseesement of NG Eks facing the
ol and tHok approonaty stops o manage those fske,
Inchidiog the mirodoction of nfpmal-coninads anctior
-gafernal nsurance conde whoho rdured.

corstierad e arosl 8rd other ness @
teses BNl RAs clealt will) Eham iy

f: We maintained hdughoul (he vear an edenuats and
wifestive system of irfermal At of thes council Acsourding
reooids 2= gonted Simlers.

AFTRNGEEE] 1003 COMPEENL porsan,
independent of the-firancial aormsts snd
pTatEi e, o akg an objectivi e o
whether mtermal contols mest the nescls of
thi Scanci

|

Wiliz Iods apprapriats aoticn an &l mEinee ol o ooocis
fromn irdRmal aned dxtornal G

responcsd o mattans browait 10 (b9
Afrentiony -ty inlerral ahd edarmal-sidit

% B 0¥ ¥

8 Wa oorsidened whislher any itaation, Gabilties o clesciomen pvarytieng (b shoaia Rave shout
cormmitiments, Bvents oF Sransacions, ooeun ssihisr H it= buainess setivty nng the v
clumnngy oF aftes ) yodr-ond, have & frandial mpact on the - Ineliuding events (akng place sfiar neysEar-
erouncil and, whers appropnafe nave mctucksd: (been i e < mned i relavant,

BCCGOUNTEE] Biatoemeniin,

D Tt hunckd (ncheing chamable) — m oo copsacity 85 the mmm hem meat al of e eaponsiblies whee i =

anle mARARnG st we dischargad our responstdity i & S0l rranang trustee Of 2 oo et or
rulafion bo thie accourdabilitg for the unoiabiesets, incheding l-"” mEE

Sranciat reparing and, il regquired; independent exgmEaton

IF Uik

Thiz anaual rnance statement s approved Signed by

by the council and recorded as minute reference

Chalr
o&e/i3clii dated G"ﬂ'f‘h-? Zoef
dated /7 ©5 .Ff"?.ﬁg}j : signadh-_.r.-
Clerk |
dated /& e i
“Note: ﬁmmmm Mﬂmmmwmﬁm ‘No' response,

Bow thas 5 Wi alineasss s identifiad.
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Section 3 - External auditor certificate and opinion 2012/13

Certificate
We certity that we have complaetad the audit of the annual return for the year ended 31 March 2013 of

G eRD  PARSE —eewade

Respective responsibilities of the council and the auditor

The council Is respansible for ensuring that its linancial management s adequate and effective and
that it has a sound system of internal contral, The council prepares an annual return in accordance
with proper practices which.

& summarses the accounting records for the year ended 31 March 2013: and

* confirms and provides assurancs on those matters that are important to our awdil responsibilities,

Our responsibility is fo conduct an audil in accordance with guidance issued by the Audit Commission
and, on the basis of our raview of the annual return and supporting information, Lo report whether any
matters that come to our attention give cause for concern that relovant legislation and reqguiatary
requirements have not bean met,

External auditor report
1%%&%%&% on the basis of our review, in our opnien the infermation in

the annual retumn is in accordance with proper practices and no matlers have come to our attention
giving cause for concemn thal relevant legistation and regulatory requirements have not bedn met.
("delete. as appropriate).

'__J,..--r"'

| (confinue on @ separate shest i required)

Other matters not affecting our opinion which we draw to the attention of the council:

=

{continue on a separate sheet if required)

External auditor signature | (et ?‘E sl ik (IN At |
Extarnal auditor name !_Grant"l'hﬁﬂﬂﬁﬂ"ﬂﬁ LLP | Date | S’Eff}’._f,l 1 |

- |

Note: The auditor signing this page has bean appointed by the Audit Cormmission and i reporting to
you that they have carred aut and completed all the work that is required of them by law. Far furfher
information please refer to the Audit Commission's publication entitied Stalermsnt of Respansibilities of
Auﬂmaﬂmufkld!ﬁedﬁnﬂ#ﬂbﬂﬂ:
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Section 4 — Annual internal audit report 2012/13 to
TP FEAY PARAKKH < oex i

The council's internal audit, acting independently and on the basis of an assessment of risk, carried
out & selective assessment of compliance with relevant procedures and controls expectad to be in
operalicn during the financial year ended 31 March 2013,

Imternal audit has been carmed out in accordance with the council's neads and planned coverage. On
the basis of the findings in the areas examined, the internal audit conclusions are summarnised in this
table. Set oul befow are the objectives of internal control and alongsida are the irmemal audit
conclusions on whether, in all significant respects, the control objectives were being achieved
throughout the financial year to a standand adequate to meaal the needs of the council,

internnl control aibpmetivo Agread? Pleass chooss
anky ane af this todlowiing

Yos o' Nk covoreed”

o
/

v
Ve
v
v

& Appropnate books of aeocernt howe bean lopt proporty Shroghout the vess

B The council's finanoal reguisiions have bean met, paymans wes suppoeted by mmaoicss,
all expendsure was approved.and WAL was anpropnately actountea fon

G Ty eoundal gebehcod s sapeficard isks o acheving 5 objedtves and seeosad thi
adequacy of amangemants th manags thess,

0 Thearmgl precept tequirnsment msufed e an EIZEG-L‘F.F!I& Baacholary process) Diodivss
st the budpet was regdlarty monftored; and ressnas wens apomopizts

E Expectsd moome was fully receved, Based an coerect priass, prapery moonkad and
prxnptly banked: ard VAT was appropriabsly accounisd for

F Pety cazh paymants werns pronary auponied by reosmrs. 51 pety oeah axpareimes
wias appeoved ancd WAT appeopriotoly scttonled ko

G Safaries to amoloyvedss and alloeances to mambens were paid in seoomdanos with coomol
apprrws, and PAYE and NI requieemanta wens propary aopiod

H Agsel dndinvesbmens repisiens weee oomplate and accurate snd propery marmained. .,/

| Pamiclic and yoesr-cred ek accourd recomcilistions were fropersy’ camisd out

< Acoounting statements praparsd cdiing The year wrg properod on the-corract
acaounting biass recoipts and paynrstls or ooms and sxpenditus), agreed o tha

£ash book, ware aupportad by an adensaste audit el fror underving reoords. sl
wihee apprapriaie dotiors and crodtons wore propsery reconded.

K Tt fons finchcdog chartabls] Tho coocl met it responshilites as o nisiss. Yoz No  Not appiicatile

Fur any offer rigk ansas, dentified by the council (it sy offier ek aras beiow o on senarale shisds 7 reedod) adacuste
conols existod:

N

Ne NE

Name of person who carried out the internal audit Rovnep FC Sgsh
Signature of person who carried out the internal au:ﬁt| | Date ?)Iéfr_qrg




Guidance notes on completing the 2012/13 annual return

1 ¥ou mist apoly propar practices for preparing this annoal return, Proper practices ore found inthe
Fractifionors’ GLeoe™ wihich s updated from time to fime and contdins everything you should nesd o
prepare successfully for vour financal vear-end and the subsecuant audit, Both MALG: and SLCO e
hafplines i you want 10 1&lk throogh any problem you encounter

2. Make sire thal your annual return is complete e, no empty gresn Doxes), and Is-propery signed
and datad, Avoid malkeng any amendmants to the completed raturn, But, if this s unavoldable, make
rure e amendments ang drawn o the atantion of and appmvadd by 1te council, properdy ntalled
andt an explanation is provided o the exdemal audiion Annual relums oontaining urapproved o
unexplaned amendments will be refumead naudited and may Nour addtions costs,

3 Lse the checldist providod befow. Usa a second pair of ayas, perhegs 3 councll member or the
(Shair, to review your annual raturn for complelensss betore sending it to the extemnal auditor:

4 Do not send the axdormal audfor any mformaton not speciicaly ssked for, Doing 2o is not halpful.
Howoyor, yol st nitily the exdarnal suditor of any channe of Clede, Rasponsible Finance Officor o Chale

5 Make sure that tho copy of the bank reoonciliation which you send to your external auditor with tha
annual return covars all your bank accounts, IFyour coundl holdes any shor-tam imastmants, note
thesr vahia on the Bank reconcilistion, The extemal suditor must be abile 1o agree your bank
raconcation to Box 8 on the Accourting Statements [Section 1), You must provide an explanation
for any difference between Box 7 and Box 8. More halp on bank reconcilanon iz avalatils n he
Prachitionars' Guige®

6 Explain fully significant variances in the accounting statamants on page 2. Do not just send in a
copy of your detsfied accounting reconds instaad of this sxplanation, The exlernal goditor wants 1o
kricww thiat you understand tha reasons for all vanances, Include complete anaivsis 1o SUpPo vour
expianation. There aro a number of examples providad o the Practiioners” Guide® to assist yol.

W he exernal auditor has 1o moview insdliciled mformation, or recenes an incomplata bank
reconoiation, or you do not Ll splain wanianses, ths may mour additional costs for which the aucktios
will make a charge.

8  Make sure that your accounting stalemants add up and the balance camied torward from the
previous year (Box. 7 of 2012) equals the balanca brought forward in the cument yéar (Box 1 of
2013).

2 Do not complete section 3. The external suditor will comgdats it al the conclusion of the audit.

Complation checkiizt — 'Na® arewees eI yous 1rEy Not Kave et regureTsas

|J"'.H groen bases have bean complatec? |

All sections [
All information requested by the external awditor has bean sanl with this anns e

| refum? Please refer to vour natod ol audit.

Couricil approval sonfirmed by sgnatue of Chalr of mesdiog approving e
aocountng statemenis?
Saction 1 An explanation of signficant vanations from sl year 1o s year s provided? o
Barik raconciliahion 3z at 31 Manch 2013 agree 1o Box £7 o
! An explanation of any difference bétwean Box 7 and Box 8 & provided? g
4 { Truest uriks — &l disclosyres: made | oouncil ma sols mesging niskes?
Sacti 1 - A [rastes
i il NB: Do not send lrust accounting statements unless requested, i
Saction 2 For any statamsnt to which the responss is 'na’, an explanation & provided? My
Section 4 All grean boxes completed by iIntamal audt and explanations provided? L




